SKILLS ASSESSMENT 
PERSONAL SKILLS AND QUALITIES

How resourceful are you? To find out, answer the questions below by ticking the appropriate box. Choose from:
(A)ALWAYS -(M)MOSTLY - (O)OCCASIONALLY- (R)RARELY - (N)NEVER

	SELF CONDFIDENCE – Do you…
	A
	M
	O
	R
	N

	1. Make your ideas work?
	
	
	
	
	

	2. Get your own way?
	
	
	
	
	

	3. Refuse to be bullied?
	
	
	
	
	

	4. Deal with strangers easily?
	
	
	
	
	

	5. Believe in your own abilities?
	
	
	
	
	


	INDEPENDENCE – Do you…
	A
	M
	O
	R
	N

	1. Decide things for yourself?
	
	
	
	
	

	2. Speak your mind when asked?
	
	
	
	
	

	3. Do your own thing?
	
	
	
	
	

	4. Manage tasks on your own?
	
	
	
	
	

	5. Like to work alone?
	
	
	
	
	


	DETERMINATION – Do you…
	A
	M
	O
	R
	N

	1. See things through to the end?
	
	
	
	
	

	2. Try again if you fail?
	
	
	
	
	

	3. Keep trying harder?
	
	
	
	
	

	4. Like solving problems?
	
	
	
	
	

	5. Enjoy new challenges?
	
	
	
	
	


	LEADERSHIP – Do you…
	A
	M
	O
	R
	N

	1. Get people to do what you say?
	
	
	
	
	

	2. Achieve targets that are set?
	
	
	
	
	

	3. Organise things well?
	
	
	
	
	

	4. Sense people’s reactions?
	
	
	
	
	

	5. Help others when they ask?
	
	
	
	
	


	FLEXIBILITY– Do you…
	A
	M
	O
	R
	N

	1. Go with the flow?
	
	
	
	
	

	2. Get round problems somehow?
	
	
	
	
	

	3. Grab passing opportunities?
	
	
	
	
	

	4. See things from many angles?
	
	
	
	
	

	5. Learn from experience?
	
	
	
	
	


	RISK TAKING – Do you…
	A
	M
	O
	R
	N

	1. Take chances?
	
	
	
	
	

	2. Prefer big risks to small risks?
	
	
	
	
	

	3. Find tasks without risks dull?
	
	
	
	
	

	4. Know when to quit?
	
	
	
	
	

	5. Tackle things even if you’re not sure you can do it?
	
	
	
	
	


	DECISION MAKING – Do you…
	A
	M
	O
	R
	N

	1. Make decisions confidently?
	
	
	
	
	

	2. Consider all options first?
	
	
	
	
	

	3. Make the right decision?
	
	
	
	
	

	4. Act on your decisions?
	
	
	
	
	

	5. Gather the necessary information beforehand?
	
	
	
	
	


	CREATIVITY– Do you …
	A
	M
	O
	R
	N

	1. Sit and daydream?
	
	
	
	
	

	2. Come up with lots of ideas?
	
	
	
	
	

	3. Find brainstorming easy? 
	
	
	
	
	

	4. Come up with ideas for others?
	
	
	
	
	

	5. Tackle a problem in a number of different ways?
	
	
	
	
	


For those areas where you have ticked mainly ALWAYS and MOSTLY helps you identify your key strengths and abilities.  For those where you have selected OCCASIONALLY, RARELY or NEVER highlights areas that you need to work on.  You do not have to practise ALL of the areas but instead should consider some of the skills you would like to work on 
WHAT ARE YOUR KEY SKILLS?

(You will always be asked this on an application form)
GIVE AN EXAMPLE OF A TIME WHEN YOU USED/DEMONSTRATED THESE SKILLS
(You will usually be asked this at an interview)

__________________________________________________________________________
WHICH OF THESE SKILLS DO YOU NEED TO WORK ON?
(You could be asked this at interview)











__________
________________________________________________________________
